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Mya Ownboss
555 XXXX Avenue Apt. Z, City, Ohio 458XX
(555) 555-5555, ownbossm@findlay.edu

Objective

To secure a career opportunity in the accounting, finance, or human resource field to both complement and enrich my formal education in addition to utilizing my experience in billing, budgets, and interpersonal skills.
Education
The University of Findlay, Findlay, Ohio 


Degree Year


Bachelor of Science in Accounting with Managerial Emphasis and Human Resource Management (Double Major) with Minors in Finance and Business Administration

GPA: 3.93

Related Experience

Company Name, City, Ohio

Operations – Goodyear Account, College Intern

September 2008 – Present 
· Assist the Goodyear account in resume rating, requisition activation, job posting, outbound calls, phone interviewing, resume mining, and recruiting 
· Provide employment opportunities to current students, graduates, and veterans across the country by establishing relationships with XYZ, ABC, LMNO, and QRS
· Utilize RecruitPoint, Excel, Word, and Outlook extensively
XXXX, City, Ohio

Independent Distributor




September 2008 – Present 
· Responsible for own business practices, ideas, income, expenses, time, and marketing

· Support four other distributors in their marketing efforts and work together as a team

XXXX  LLC, City, Ohio

Cost and Fixed Asset Accounting, College Intern

January 2008 – May 2008
· Completed title and contract invoices, actual vs. budget statements

· Accomplished project spends, account reconciliations, finance and administration cost reports, billing statements, and contribution budgets
· Worked on project closing reports consisting of pipeline projects between $50,000 and $2,000,000 across the Midwest 

· Assisted with two compliance audits within the Human Resource Department
Aloha Tanning- Salon Manager, Findlay, Ohio 

November 2008 – January 2008

· Customer services, accounts receivable, advertising, promoting, scheduling, and inventory
Additional Experience
The University of Findlay, Findlay, Ohio

Teaching Assistant for 
Dr. XXXX



August 2009 – Present 
XXXX- Server, City, Ohio




June 2008 – September 2009
XXXXX- Server /Trainer, City, Ohio 



June 2007 – January 2009
