
 

Common Credential Mistakes that Will Delay Your Application 

There are four common mistakes that students make when submitting their 

credentials that cause their application to be delayed or denied. Please carefully 

review these mistakes so that your application to The University of Findlay goes 

smoothly. 

Mistake 1 - Missing Credential Documents.  

When deciding what credentials you need to submit you should review the 

Checklist for the program you are applying. Read the Credential section carefully 

and be sure to submit all of your documentation. 

The IELP Checklist can be found here.  

The Undergraduate Checklist can be found here.  

The Graduate Checklist can be found here.  

 

Mistake 2 - Scanning and Submitting Attested Copies and not Original 

Copies. 

When preparing your documents to be scanned and sent electronically you must 

scan the ORIGINAL document only. We will only accept ORIGINAL scanned copies 

of your documents. If you send a scanned document that is a COPY of the 

original, even if it’s attested, it will be rejected.  

 

 

http://www.findlay.edu/admissions/international/IELP-Checklist
http://www.findlay.edu/admissions/international/Undergraduate-Checklist
http://www.findlay.edu/admissions/international/Graduate-Checklist


 

Mistake 3 – Sending a Document with a Notary Stamp. 

We will not accept any document that has any type of Notary Stamp on it. See 

Sample 1 below.  

 

 

 

 

 



Mistake 4 – Sending a Document Copied on Transcript Paper 

Make sure that your document has not been copied on Transcript Paper. We will 

not accept any document that is copied on Transcript Paper. See the two 

examples below. 

Compare the same document the student submitted in Sample 2a with Sample 

2b. In Sample 2a the document was submitted on Transcript paper and it was 

rejected. The same document was later submitted correctly in Sample 2b. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Sample 3a and 3b show the same incorrect document and then the correct one. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



If your submission is rejected, there could be one of a few reasons why. 

Use this chart to help you understand the reason for rejection. 

Reason Description 

“unattested” We have received attested documents by scan and 
need copies of the originals. Unattested may also 
refer to improperly attested copies or notarized 
copies sent via mail, so we are giving them the 
chance to send unattested copies of the originals via 
the scan process versus resending via mail properly 
attested copies. 
 

We need “all individual 
transcripts, consolidated 
marks, and degree and 
provisional certificates,” 

It means we are missing a document. Typically, if 
you have sent what you believed to be all the 
transcripts, there is one individual transcript 
missing. 
 

“making sure that all 
documents are clearly 
readable” 

One or more of the documents are either blurry or 
cut off on the edges. Make sure that each document 
is a full-sheet scan and that, when we print it, the 
image is clear enough to be read. 

 


