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ACCESSING YOUR DRF PROGRAM(S)

Authors

1. Go to Blackboard: http://ufonline.findlay.edu (or click the “UF Online” button on the Links page
off the main Findlay page, http://www.findlay.edu).
2. Enter any course with the “Tools” button enabled.

3. Click Tools.
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Announcements
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¥ CSCH48_01_SP2017
(Educational Technology
_01_SP2017)

Announcements

¢

#

Start Here(Syllabus,books)
About Your Instructor
Modules

Discussions

My Grades

Learner Support

Tools

Joumnals

o |

Announcements

Review for the Final

Posted on: Friday, April 28, 2017 12:34:45 PM EDT

‘Your Final Exam is scheduled for Wednesday, May 3. at noon.

Review the computer literacy concepts from the Teachers Discovering Computers text. Expect

questions similar to the ones from the first two tests

Institution

ALSO, review the concepts you learned in Alice. There was a summary sheet handed out when we
did the Hour of Code. It is also posted in the Alice Module.

Course Link/ModulesiAlice Materials & Assignments/Starting Out with Alice: A Visual Introduction to

Programming/Alice Programming Summary

Student Data Files For Alice Book

Posted on: Tuesday, April 4, 2017 6:05:25 PM EDT

Student Data Files for the Alice Book are attached in the Alice > Gaddis Book Module

Course WView All

Posted by: Helen Schneider
Posted to:
CsCch48_01_SP2017
Educational Technology
_0M_SP2017

Posted by: Helen Schneider
Posted to:
CsCh48_01_SP2017
Educational Technology
_0M_5P2017

4. Click Taskstream link. [Important note: make sure the popup blocker is disabled for your web
browser, or the Taskstream window will not appear.]

& taskstream | &Tk20
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: Cengage Learning MindLinks; | ide Link |
i

Access Cengage Learning MindLinks¢ for this course

Pa_‘ Contacts [ Hids Link |

Instructors can post contact information about themselves

and others.

Content Market Tools [ Hige Link |

Access all Content Market tools.

'CnursePnn’fnlios HideLmk‘

Discussion Board | Hide Link ‘

Create and manage Forums within the Discussion Board.

et ECHOZE0 | Hide Link |

Goal Performance | Hide Link |

View goal performance within a course.

Portfolios Homepage | ide Link |

Create and manage personal Portfolios and Artifacts.

ﬁ Roster H\dELlnkl

View a list of users enrolled in the Course.

% send Email [ Hie Link |

Send email messages to different types of users, system
roles, and groups.

#. starfish HldeLmk‘

Login to Starfish.

Q% Tasks | Hide Link |

Use tasks to keep track of work that must be completed.

Each Task has a status and a due date.

5 Taskstream (| i Link |

_{g Turning Account Registration [ ide Link |
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5. If this is your first time accessing Taskstream, read the Taskstream User Agreement, and then
click I Accept Agreement.

Taskstream User Agreement
Please read this User Agreement and click 'T Accept Agreement' to continue.

Terms and Conditions

1. The Service

1.1 Prior to registering for the services (the “Service") offered on this Website (“the Website"), the End User (*you") must agree to the
following terms and conditions between you and Taskstream, LLC (*Taskstream”). The following is a binding contract between you and
Taskstream, which establishes your and Taskstream's rights, obligations and liabilities regarding your use of the Service (“the Agreement”).

2. Ownership of the Information, Materials and Software Comprising the Service

2.1 BY POSTING MATERIAL TO THE WEBSITE, YOU WILL NOT SURRENDER ANY INTELLECTUAL FROPERTY RIGHTS YOU MAY
HOLD IN THE POSTED MATERIALS, OTHER THAN THE LIMITED LICENSE GRANTED TO TASKSTREAM AS SET FORTH IN
SECTION 2.3. TASKSTREAM SHALL USE SUCH LICENSE FOR THE SOLE PURPOSE OF PROVIDING INFORMATION AND
SERVICES TO END USERS HEREUNDER.

2.2 You expressly acknowledge and agree that you may compile and post to the Website materials comprised of text, data and images and
other educational or evaluation materials (called “Materials™) which may be made available to other users to enable them to download,
repreduce and distribute such Materials (subject to any applicable restrictions autherized by the erganization providing you the subscription).

2.3 Certain areas of the Service are provided for users to post and exchange ideas and infermation. Taskstream does not take respensibility
for any Materials posted or exchanged by users on the Service. The views and opinions expressed therein do not necessarily reflect those
of Taskstream or its content providers or licensors. If you make use of this facility you hereby represent and warrant that you have all b

Decline | | Accept Agreement |

6. You should then have a window pop up that welcomes you by name and provides you with
access to Taskstream.

| 5 taskstream | LAT FOLIOS & WEB PAGES LESSONS, UNITS & RUBRICS STANDARDS COMMUNICATIONS RESOURCES _L ANALYTICY
Welcome UF Student Search for Items
University of Findlay has selected Taskstream to better organize and demonstrate learning achievement within your - Enter Title Keywords -
programs of study. - Selectltem Type - v
We value you as a client and look forward to providing you with intuitive and reliable Web-based software and the
highest level of supporting services. To learn about what you can do with Taskstream, visit our main Help page. My Links Manage

We also encourage you to share your suggestions regarding improvements and feature requests directly with us.

. - A . - o Messages
L4 Simply click on the 'Suggestions' link on the Help page to contribute to the continuing development of the Taskstream
F" -

tools & Announcements

Wishing you great success. t Add a Link
Taskstream My Folders Manage

400 not display this again | T} pacently Edited Items
[m] Recently Deleted Items

Welcome to UF's TaskStream LAT! */Create a New Folder

Click here to view short video introductions to TaskStream LAT and DRF programs.

Note: If you need to use the Lessons, Units & Rubrics tab, and it is not showing, go to My Account in the top right of the screen, and

enable the Teaching Productivity Tool Pack. Mentoring Services Assistance
Spring 2013 Update: Any COE students wishing to view completed TPAC evaluations from the 2011-2012 academic year should go

to the Folios and Web Pages tab. The TPAC programs are no longer active, but student work can be viewed through the "Access Your

Inactive DRFs" button in the upper right of the screen.

4 Do not display this again |
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7. To access your Directed Response Folio (DRF), click the name of the DRF program from the
home page.

Work on a program

DEMO COE Early Childhood
Program »

8. You will see the structure of your Directed Response Folio (DRF) in the leftframe.

DEMO COE Early Childhood Program

Template: COE Early Childhood Program (& Work

l VIEW AS FOLIO l

@ EXPANDALL 9 COLLAPSEALL Welcome to the DEMO COE Early Childhood Program program

General Information

Undergraduate Core
Requirements

EDUC 161
EDUC 219
SPED 134
COMM 110
ENGL 106

Computer Science
Competency

OAE Tests

For customized guides

Getting Started with Programs

If this is your first time working within DRF programs, you may wish to view or print our Getting Started Guide or call Mentoring
Services at 1.800.311.5656 for help starting your work.

M Scores/Results = Options

Program Links

+ Overview

More Help

In the DRF program, add work to your
DRF (Directed Response Folio) in the
Work tab. View evaluation results in
the Scores/Results tab, and find other
options (like e-mailing and publishing
options) in the Options tab.

+ More about DRF programs

+ More about how to add content
+ More about Program Options

& taskstream | &Tk20

T1.800.311.5656

e help@taskstream.com
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9. Find the appropriate standard/course in the structure section and click the desired
requirement. The content of the chosen requirement section will be displayed in theright
frame area. You can view the directions for the requirement by clicking on Directions. If you
would like to see the rubric being used to evaluate your work, click the Evaluation Method

link for that requirement.

© EXPAND ALL & COLLAPSE ALL Add: Text & iImage m

General Information

Dispositions FA15

Undergraduate Core

- L
Requirements - T

= EDUC161 TEACHER CANDIDATES, IN ALL THE SPECIFIED CLASSES/BLOCKS, WILL COMPLETE THE DISPOSITION FORM. THIS FORM WILL ALLOW CANDIDATES PRINT

AND FACULTY TO SEE WHERE THE TEACHER CANDIDATE FEELS THEY ARE WITH RESPECT TO PROFESSIONAL DISPOSITIONS. THIS DISPOSITIONS FORM WILL

BE COMPLETED BY THE CANDIDATE ALL FOUR YEARS OF THEIR PROGRAM AS ONE MEASURE TO DETERMINE PROFESSIONAL GROWTH.

10. If you need to complete a form, click the Complete This Form link.

¥ FORM: FIELD EXPERIENCE FORM # Edit

Pleaselcomplete this formas part of this requirement.

This will pull up a screen of the form that needs to be completed. Click Save and Return when you are
finished.

Respond to form Field Experience Form for Field Experience SP14 (Coop Teach)

» DIRECTIONS

» EVALUATION METHOD

CANCEL H CHECK SPELLING H PRINT ‘ SAVE DRAFT ‘

Response is required
© What is the current semester and year? Save Draft

Please make a selection . ¥

4 BACK TO TOP

@ Name of PK-12 School Save Draft

Enter the name of the scheol where you completed your field experience

elo

4 BACK T TOP

© Grade Level
rade Level(s) Save Draft

Enter the grade level or levels of your field placement.

{Max chars: 1,000

elo

4 BACK T TOP

Content
onten Save Draft

List the subjects that you taught.

{Max chars: 10,000}
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11. When you are ready to add work, click the button from the Add toolbar that corresponds
with the type of content you wish to add. You can choose to add Text & Image, Slideshow,
Standards, Attachments, Videos, Links, and Embed Media. (Please Note — Depending on
settings from your school, not all of these options may be available in your particular
assignment/program.)

P Soph. Field Exp. SP14
" tsupervison — [ & Actachments |

= EDUC 260
P ISTE Technology
. ® Help on this Page
= EDUC 265 ~ DIRECTIONS
TEACHER CANDIDATES WILL DESIGN A LESSON WHERE PK-12 STUDENTS UTILIZE TECHNOLOGY. THIS PRINT
@ interactive Notebook LESSON MUST PROMOTE PK-12 STUDENT LEARNING AND CREATIVITY, ENABLE PK-12 STUDENTS TO UTILIZE

TECHNOLOGY, CUSTOMIZE AND PERSONALIZE LEARNING ACTIVITIES TO MEET DIVERSE LEARNING STYLES AND

#% Research Report
PROVIDE MULTIPLE AND VARIED ASSESSMENTS.

ADDING ATTACHMENTS

1. Select the type of file you wish to add.

If you choose to add a file saved on your computer, click the Upload fromComputer
option.

Add New Attachment
Select File:

| L Upload from Computer |

Attach a previously uploaded file

An artifact created in Taskstream
(Lesson, Folio, etc.)

i CANCEL \

e In the attachments window, click Add Files.

e Use the dialog box to find the file(s) on your computer. (You can upload a single file
or multiple files. To upload multiple files, press and hold Control (CTRL) or Shift and
then click each file individually.)

e Once you have selected the file(s) you want to upload, click Open.

e In the next window you can edit your file name(s) and/ or add adescription (optional)

and then click Start Upload. ljl

G taskstream | @Tk20 Page |7
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e Once your files have uploaded, click on Upload and Close (remember that you will still
have to Submit Work after this step; see the instructions further down for details).

Filename Description Size Status

Artifact.docx 100%

+ Add Files ‘ Clear List Uploaded 1/1 files 11 kb 100%
{ Upload and Close

e If you choose to add a previously uploaded file, select the Attach a previously
uploaded file option, and then select the category of work and the specificwork
product where the file is attached. Click the Add File button whenfinished.

e If you choose to add work that you created in Taskstream, select the An artifact created in
Taskstream option. You will then be able to select the type of work tobe added (web page,
web folio, etc.), and the specific work you would like to attach. Click the Add File button
when finished.

2. When you are done adding attachments, click Save and Return to go back to themain
program work area.

+ Your file was successfully added and appears on the list below.

Add New Attachment Currently Attached Uploaded Files
Select File: ]

Artifact.docx Word Document (Open XML) m-m Standards
@ Upload from Computer m -

() Attach a previously uploaded file

() An artifact created in Taskstream
(Lesson, Falio, etc.)

e
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SUBMITTING A REQUIREMENT TO YOUR EVALUATOR

1. Click the Submit Work button from the top of the Work tab.

DEMO COE Early Childhood Program

Template: COE Early Childhood Program (& Work |da Scores/Results = Options

3 Don’t forget to submitt > Status: Work in Progress SUBMIT WORK

i VIEW AS FOLIO l

,, Soph. Field Exp. SP14 -
@ . Add: Text & Image
(Supervisor)
= EDUC 260
ISTE Technology
4 ISTE Technology
@ Help on this Page

o= EDUC 265 » DIRECTIONS

2. Choose your instructor and click Submit for Evaluation.

Are you sure you want to submit ISTE Technology (of EDUC 260) for Evaluation?

Your work will be locked and no further edits will be possible.

Select an evaluator:

CANCEL SUBMIT FOR EVALUATION

Abell, Natalie

® Baer, Allison

Blaine, Paul

Brooks, Susan

VIEWING YOUR COMPLETED EVALUATION

1. Click the name of the program from the home page.

Work on a program

DEMO COE Early Childhood
Program »

5 taskstream | ®Tk20 Page |9
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2. Click the Scores/Results tab and find the work you would like toview.

DEMO COE Early Childhood Program

Template: COE Early Childhood Program

[ Work | Scores/Results = Options

3. Click the View Report button associated with the assignment for which you wish toview the

evaluation.
EDUC 260
€ ISTE Technology & Eolvoned” Submitted: 07/10/2017 03:48:44 PM 2.75/3 History/Comments

Submitted to: College Of Education Manager

If you have any additional questions or comments, please do not hesitate to contact Mentoring

Services at help@taskstream.com or at 800-311-5656, press 2 for support.
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