Student Academic Development Proposal
Please fill out the form and email to Prof. Justin Rheubert (rheubert@findlay.edu)

Name: 
Universal ID:
Email: 
Phone: 
Address:
City:
State:
Country: 
Classification: Undergraduate / Graduate
College: 
Major: 
Name / Title of Conference or Activity: 
Begin Date: 
End Date: 
Author Role: Individual / Group
Author Preparation
Describe the presentation structure, who is responsible for preparing the content, and how long you will speak during the presentation.


Type of participation: Presenter / Attendee
Is the research work part of an approved IRB or IACUC protocol?: yes / no
If yes to the above, what is the protocol number?:


Proposal and Cost Documentation
Presentation Title: 

Activity Description
In your own words, explain what activity you will attend. As specifically as possible, explain what sessions or workshops you plan to attend. NOTE: See the activity description section of the rubric to understand how this element of your application will be evaluated.











Activity Rationale
Describe how this activity connects to your discipline. As specifically as possible, list what you hope to learn at the event and how you will apply this to your academic and/or professional growth. NOTE: See the activity rationale section of the rubric to understand how this element of your application will be evaluated.











Post Activity Sharing
Please give as detailed description as possible of how you will share about information gained from this activity. As specifically as possible, list who you will share with, when you will share, and what main message you will deliver. NOTE: See the post activity sharing section of the rubric to understand how this element of your application will be evaluated.


Cost estimates
Registration cost: 
Travel cost: 
Hotel cost: 
Meal cost: 
Other costs: 
Total cost: 


Evidence
Provide all necessary documentation related to the activity. Be sure to review the Student Academic Development Guidelines and Rubric to help you prepare the file correctly. NOTE: All costs must be shown even if these exceed the $250 annual cap.

Acceptance: Provide letter or email if presenting. If acceptance is not final, provide proof of submission.
Travel: Document costs appropriate to transportation (car mileage, airfare, buses, taxies, public transportation, etc.).
Food: Document expenses using a per diem estimator to give as accurate a figure as possible (https://www.gsa.gov/portal/category/100120, use the FINAL column labeled M&IE multiplied by the days you will be at the event)
Lodging: Document only your share of costs if sharing rooms with other participants (total of room divided by occupant number)
Other: Document any expenses required for the activity not covered in other areas

Faculty Endorsement Form: Request a sponsoring faculty member fill out the Faculty Endorsement Form. The proposal will not be considered without a complete Faculty Endorsement Form, it is the student's responsibility to return this form with the application information.
Note: Faculty may complete just one Faculty Endorsement Form to endorse a group of students who are participating in the same conference or workshop—provided, of course, that all students' names are listed on the Endorsement Form. Faculty must send an electronic copy to ALL students' listed on the form.
