
Tuition Remission Policy 

Tuition remission is a benefit offered to eligible Employees to provide financial assistance for 

classes taken at the University of Findlay by those Employees and other qualified individuals. 

Eligibility requirements apply to this benefit. As described below, some tuition remission 

benefits qualify to be offered on a tax-free basis, while other tuition remission benefits must be 

treated as taxable income to the beneficiary of the Tuition Remission benefit. 

Eligible individuals under this Policy may only be recognized in one category which are defined 

by hierarchal order as follows: 

i. “Employees”: Individuals who have worked for the University for a minimum of five 

consecutive months and who are either: i) regular, full-time; or ii.) benefits- eligible part-time 

employees. 

ii. “Employee’s Spouse”: Individual married to eligible Employee defined in (i). A valid 

marriage certificate must be produced to confirm eligibility. 

iii. “Child”: A natural, step, or adopted child of eligible Employee defined in (i), (iv) and (vii), 

subject to age and enrollment restrictions as set forth below. A birth certificate or legal decree 

must be produced to confirm eligibility. 

iv. “Retiree”: Individual who worked for the University on a full-time basis for a minimum 

of 25 years and has retired pursuant to University policy. 

v. “Retiree’s Spouse”: Individual married to eligible Retiree as defined in (iv). A valid 

marriage certificate must be produced to confirm eligibility. 

vi. “Retiree’s Child/Grandchild”: A natural, step, or adopted child/grandchild of eligible 

Retiree as defined in (iv), subject to age and enrollment restrictions as set forth below. Birth 

certificates or legal decrees establishing the relationship must be produced to confirm 

eligibility. 

vii. “Deceased Employee”: Individual who worked for the University for a minimum of five 

consecutive months and who dies while classified as an active status, full- time employee. 

viii. “Deceased Employee’s Spouse”: Individual married to eligible Deceased Employee at 

the time of the Deceased Employee’s death and who have not become remarried. A valid 

marriage certificate and valid death certificate must be produced to confirm eligibility. 

ix. “Deceased Employee’s Child”: A natural, step, or adopted child of a deceased employee 

as defined in (vii), subject to age and enrollment restrictions as set forth below. A birth 

certificate or legal decree must be produced to confirm eligibility. 

Individuals who are eligible to participate in the programs offered in this policy are permitted to 

enroll in the first full semester after the Employee’s time in service requirement is fulfilled. 



Credit Hour Limitations 

Employees are eligible to take a maximum of two classes, not to exceed eight credit hours, per 

semester. If the Employee seeks to enroll in a class offered during the Employee’s normal 

working hours, permission to enroll in the course must be obtained from Employee’s supervisor 

before enrollment. The supervisor may revise the Employee’s work schedule during the 

semester, and the Employee will be expected to make up the work time. 

There is no cap on credit hours during a semester for non-Employee students to whom Tuition 

Remission Program benefits are granted. 

Exclusion 

• Tuition remission will not be offered for the Doctor in Education in School Psychology.   

Programs with Student Capacity Limits and Cohort Programs 

Tuition remission may be available for students pursuing an academic program that has a 

student capacity limit (including, but not limited to, occupational therapy, physical therapy, 

physician assistant, pharmacy). Eligibility for tuition remission will be based on availability 

within these programs in the semester in which the student seeks to enroll. 

In cohort programs, if the number of qualified applicants exceed the number of seats available, 

up to two students who apply and are selected for the program cohort are eligible for tuition 

remission each year. Consideration will be given to allowing more tuition remission students 

when applicant demand does not fill the cohort. 

Initial Enrollment Process Requirements and Deadlines 

Individuals wishing to enroll and participate in Tuition Remission Programs must complete the 

following requirements: 

• Apply for admission to the University or a Program as all other students do and be formally 

admitted based on the established admission and academic criteria of the College or Program 

for which they seek to enroll. 

• Non-bachelor’s degree holders must complete the Free Application for Federal Student Aid 

(FAFSA) and accept all scholarships, grants, and free government monies for which the 

applicant qualifies. 

o Federal and state grant monies, institutional aid, and outside scholarships will be 

applied to the student account prior to tuition remission. Grants and 

scholarships may be used to cover on-campus room and board. Federal Pell 

Grant monies may also be used for book vouchers. Beneficiaries of the Tuition 

Remission Policy are not eligible for any University Endowed Scholarships. 



• After admission to the University, the Employee or qualified individual must submit a Tuition 

Remission Application to the Office of Financial Aid. The application is available at 

https://www.findlay.edu/offices/business-affairs/human-resources/tuition-remission- 

application.  

o Newly admitted qualified individuals must submit a Tuition Remission 

Application after registering for their first semester or 30 days prior to the 

semester in which the individual seeks to receive such benefits, whichever is 

later. 

• The Employee must meet with a representative from the Office of Human Resources to 

ensure appropriate taxation for the benefits received through Tuition Remission Program. 

All of the above requirements must be timely completed before any Tuition Remission Program 

benefits will be approved by the University. Failure to timely complete these initial enrollment 

process requirements may result in denial of Tuition Remission Program benefits. 

Continuing Enrollment Requirements and Deadlines 

After the initial approval of Tuition Remission Program benefits, qualified individuals seeking 

tuition remission benefits in future semesters are required to submit the Tuition Remission 

Application to the Office of Financial Aid at least thirty days before the semester begins, for 

every semester in which they seek such benefits. The FAFSA application and tax treatment 

review by Human Resources must be completed annually. Failure to timely complete these 

continuing enrollment requirements may result in denial of Tuition Remission Program 

benefits. 

Loss of Eligibility and Payment Requirements 

If an Employee’s employment ceases for any reason during the course of a given semester, 

term, or session, the tuition remission eligibility for all parties available as a result of that 

employment ceases at the end of that given semester, term, or session in which the eligible 

individual is enrolled. 

TUITION REMISSION PROGRAMS – Preparatory Coursework and Professional Licensure 

Eligible individuals admitted as non-degree seeking student to pursue coursework required for 

entrance to a degree program or coursework taken as continuing education for a professional 

license will receive a tuition reduction of up to 50% of tuition charges. 

 

TUITION REMISSION PROGRAMS - UNDERGRADUATE LEVEL 

Undergraduate Tuition Remission Benefits and Limitations 



Tuition remission will cover UF undergraduate tuition costs up to 150% of the published 

program length measured by the attempted credit hours. Costs for textbooks, materials, 

additional fees, room and board, miscellaneous fees, and any non-tuition fees are not covered 

by the Tuition Remission Program. Any direct-billed, non-tuition charges must be paid in full 

prior to the student being eligible for additional tuition remission benefits. 

The Tuition Remission benefit for undergraduate programs will not exceed the tuition charges 

of a regular academic program, as set forth in the University of Findlay tuition and fee schedule: 

http://catalog.findlay.edu/current/Undergraduate-Catalog/Expenses/Undergraduate-Tuition-

and-Fees 

Students enrolling in academic programs that require additional tuition expenses will be 

responsible for paying the difference in the tuition costs.  

Only Employees and Retirees and their Spouses, Deceased Employees’ Spouses, and eligible 

dependent children qualify for the Tuition Remission benefit to be excluded from income. 

Human Resources will review the tax treatment of tuition remission benefits prior to the first 

semester of enrollment in which the individuals receive such benefits and annually thereafter. 

Eligibility for 100% Undergraduate Tuition Remission 

So long as the individual seeking the benefit has not earned a bachelor’s degree or higher from 

the University of Findlay or any other institution, the following individuals are eligible to receive 

full tuition up to the amounts set forth in the tuition and fee schedule: 

• Employees 

• Employee’s Spouse 

• Employee’s Dependent Child 

• Retirees 

• Retiree’s Spouse 

• Deceased Employee’s Spouse 

• Deceased Employee’s Dependent Child 

Eligibility for 90% Undergraduate Tuition Remission 

So long as the individual seeking the benefit has not earned a bachelor’s degree or higher from 

the University of Findlay or any other institution, the following individuals are eligible to receive 

90% tuition up to the amounts set forth in the tuition and fee schedule: 

• Employee’s Non-dependent Child 

• Deceased Employee’s Non-dependent Child 

http://catalog.findlay.edu/current/Undergraduate-Catalog/Expenses/Undergraduate-Tuition-and-Fees
http://catalog.findlay.edu/current/Undergraduate-Catalog/Expenses/Undergraduate-Tuition-and-Fees


Eligibility for 50% Undergraduate Tuition Remission 

So long as the individual seeking the benefit has not earned a bachelor’s degree or higher from 

the University of Findlay or any other institution, and the individual is admitted and enrolled by 

the end of the calendar year during which the individual attains the age of 24, the following 

individuals are eligible to receive up to 50% of full tuition amounts set forth in the tuition and 

fee schedule: 

• Retiree’s Child 

• Retiree’s Grandchild 

TUITION REMISSION PROGRAMS - GRADUATE LEVEL 

The University of Findlay offers tuition remission to eligible individuals for graduate 

coursework. Graduate program tuition remission benefits are based on a percentage of annual 

tuition costs as noted below and are reviewed on an annual basis. The tuition remission offered 

to individuals eligible for such benefits will vary based on the Program. Current tuition 

information can be found at http://catalog.findlay.edu/en/current/Graduate-Catalog 

Graduate Tuition Remission Limitations 

Tuition remission will cover UF graduate tuition costs up to 120% of the published program 

length measured by the attempted credit hours. Costs for textbooks, materials, additional fees, 

room and board, miscellaneous fees, and any non-tuition fees are not covered by the Tuition 

Remission Program. Any direct-billed, non-tuition charges must be paid in full prior to the 

student being eligible for additional tuition remission benefits. 

Eligibility for Tuition Remission for First Graduate Degree 

So long as the individual seeking the benefit has not earned a graduate-level degree at the 

University of Findlay or any other institution, the following individuals are eligible to receive a 

tuition reduction for graduate-level coursework towards a first graduate degree as set forth 

below: 

• Employees 

• Employee’s Spouse 

• Employee’s Child (only if admitted and enrolled by the age of 26 and completes degree 

without interruption in enrollment). 

Only UF employees are eligible for tax free graduate education benefits up to the IRS limit.  

Graduate Tuition Remission Benefits and Limitations – First Graduate Degree 

Non-Cohort Graduate Programs 

http://catalog.findlay.edu/en/current/Graduate-Catalog


Eligible individuals who are admitted to and enroll in non-cohort based graduate programs will 

receive a tuition reduction of up to 90% per credit hour. Contact the Office of Financial Aid for 

identification of non-cohort based graduate programs. 

Cohort Graduate Programs 

Eligible individuals who are admitted to and enroll in cohort based graduate programs (as 

identified by the Office of Financial Aid and subject to the capacity limitations described above) 

will receive a tuition reduction of up to 80% per credit hour. 

Doctor of Pharmacy 

Eligible individuals who are admitted to and enroll in the Doctor of Pharmacy program (years P1 

to P6) will receive a tuition reduction of up to 77% per credit hour. 

Eligibility for Tuition Remission for Second Graduate Degree—Non-Cohort and Doctor of 

Education Only 

Whether the individual seeking the benefit has earned a first graduate-level degree at the 

University of Findlay or any other institution, the following individuals are eligible to receive a 

tuition reduction for graduate-level coursework towards a second graduate degree as set forth 

below: 

• Employees 

• Employee’s Spouse 

  

Graduate Tuition Remission Benefits and Limitations – Second Graduate Degree 

Non-Cohort Graduate Programs 

Tuition Remission for a second graduate degree will be available for non-cohort programs and 

the Doctor of Education program only. If the individual seeking admission and enrollment in a 

non- cohort graduate program in pursuit of a second graduate degree is an Employee, the 

Employee must first receive authorization from their direct supervisor or, if Employee does not 

have a direct supervisor, a Cabinet Member. 

Eligible individuals will receive a tuition reduction of up to 45% per credit hour. 

Doctor of Education 

Eligible individuals who are admitted to and enroll in the Doctor of Education program will 

receive a tuition reduction of up to 20% per credit hour. 

University of Findlay, Ashland University and Tiffin University Partnership 



University of Findlay employees are eligible to receive a 25% discount on classes (with the 

exception of UF’s EDD) if attending Ashland University of Tiffin University. When applying for 

admission at either university, UF employees must notify Ashland University or Tiffin University 

if planning to use the discount available under the MOU.  

Only UF employees are eligible for the University of Findlay, Ashland University and Tiffin 

University class discounted rate.  

 

TUITION REMISSION PROGRAMS – DUAL DEGREES 

This Section applies in the event an individual eligible for tuition remission is pursuing two 

degrees simultaneously. If an eligible individual is pursuing a program which awards both an 

undergraduate and graduate degree, the applicable Tuition Remission Program will be based on 

the program level of their coursework during the semester. For example, an individual taking 

undergraduate courses during a semester in which they seek tuition remission will receive such 

benefits under the Undergraduate-Level programs. The Tuition Remission Application 

submitted each semester will guide which tuition remission benefits shall apply. In the event an 

eligible individual is simultaneously pursuing a Doctor of Pharmacy and another graduate 

degree, the Doctor of Pharmacy degree shall be considered the first graduate degree. 


